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ASSAM ENERGY INSTITUTE, SIVASAGAR
Centye of
RAJIV GANDHI INSTITUTE OF PETROLEUM TECHNOLOGY, JAIS, AMETHI
{An Institutien of National Importance Established nnder an Act of Pariiament)

oot /NOTE

Ref. No.: AE/SVR/ACADEMIC/2024-25/Q £ Dated: 31/05/2024

Subject: Request for approval for fee refund policy in various Integrated Diploma and Degree (IDD) Programmes at
Assam Energy Institute, Sivasagar in Academic Year 2024-25.

Dear Sir,

With reference to the approved note AEI/SVR/ACADEMIC/2024-25/06, dated: 15/05//2024 for fee refund policy for
Diploma Programmes, as various IDD Programmes at AEL, Sivasagar are starting right away from the current
Academic Year 2024-25, the admission committee has proposed the revised fee refund policy for seat withdrawal
during the admission applicabie to all IDD Programmes at AEI, Sivasagar:

Deadline of
SL o Deadline of Application | Application for seat
No. | Admission Round for seat withdrawal | withdrawal for AY | Reiund Amount
202425
1 1 Round of Admission 20/06/2024
One week from the last
2| 2* Round of Admission | gare of foes submiseion n | 03/07/2024 Oniy R, 190000
. will be deducte
3 | 39 Round of Admission :isrl::st::: round  of 22/07/2024 as processing fee
4 4% Round of Admission 01/08/2024

Note: Only caution money shall be refunded if the request is received after the Deadline of Application for sear
withdrawal in any round of admission process.

Process for getting the refund:

The student shall write an application to the Chairman, Admission Cell, AEI, Sivasagar stating the reason for
withdrawal from the Programme. The mail ID shall be the official mail ID as provided in the application form.

The student must attach the following along with his/her application:

®  Admission Offer letter

* Fee deposition receipt

» Complete account detail with IFSC Code and Branch Code for posting the refund
Address for posting the refund (In Case the refund is being issued by Cheque)

®  One identity card (Adhat/PAN card)
The student will receive the amount/cheque within 45 days of the application received.

Chairman Senate, RGIPT is kindly requested to accord approval for the mentioned fee refund policy in various
Diploma Programmes at AEI, Sivasagar for the Academic Year 2024-25.

Proposed by Admission Committee:
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Submitted to the Dean (Academic Affairs), RGIPT for kind recommendation:
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Dean (Academic Affairs), RGIPT

Submitted to the Honorable Director, RGIPT for kind approval:
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